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NOTICES

Important points to be kept in mind while writing a notice.

i) A notice must be placed in a box.
ii) The word limit for the body of the notice is 50 words. The student should not exceed the word limit. If the word limit exceeds by one or two words, ½ mark will be deducted. If it exceeds by three or four words you will be one mark. 

iii) Write the name of the school or institution which puts up the notice. 

iv) Write the word NOTICE, subject and date or the top of the notice below the word ‘NOTICE’. 

v) Write the name and designation of the person who issues the notice. 


Date
Contents of Different types of Notices

1.
Event / Functions etc.


a) Date, time and place where function is to be held


b) Who can join the function/ event 


c) Name of the Chief Guest, if any


d) Whom to contact 

2.
LOST AND FOUND
· Name of thing lost / found.
· When and where lost / found.

· Any identification  marks of the thing

· Whom to contact, when and where.

3.
TOUR
· Name of the Tour

· Place to be visited 

· Date and time and place of departure 

· Duration of the tour

· Contact address 

· Approximate expenditure 

4.
MEETING
· Who is calling the meeting

· Place / Date/ time of the meeting 

· Object of the meeting 

· Any other necessary information

Q.2.
Shyam / Shyamli of Class X A lost his / her hall ticket for the Board Examination on the school playground. He /She puts up a notice on the school notice board. Draft the notice and write it in the space provided. Use not more than 50 words. 


MESSAGE WRITING

Q.3.
Gopal had the conversation given below with his brother Giri’s tutor Mr. Gupta. Since he was going out immediately afterwards he left a message for his brother. Read the conversation and write out the message in not mere than 40 words.











       (5 Marks)


Mr. Gupta : Hello, this is Mr. Gupta speaking. Could I speak to Giri ?


Gopal :
Gupta : When he is likely to come back ?


Gopal : 
In about one hour. Could I give him a message ?

Mr. Gupta : Yes,  please. Could you tell that I won’t be able to make it today. I was supposed to come at six. However, I can come in at six tomorrow. If that is inconvenient, he should call me at home after eight at night today to six another time. Will you see that he gets the message ?
Gopal:
Yes, sir. I will.

4.





TELEGRAM
Imagine you are Rahul. Your friend Rakesh has been missing for the past one month. You happened to see him at Vijayawada station on your way to Delhi. You could not talk to him as you him only when the train left the station. You got down at the next station and sent a telegram to his father. Write the telegram for him is not more than 25 words.


Copy the format of the telegram in your answer sheet. 










         (5 Marks)

5.
You are the Student editor of Gandhi Memorial School, Delhi. Write a notice inviting names of those who would like to contribute articles, stories, cartoons etc. for the school magazine. Write out the notice in not more than 50 words. Put the notice in box. 











       (5 Marks)

6.
you are Lalit Kumar working in private firm in Mumbai. You have to go home on leave on the 21st of April. But you are unable to do so as you have some urgent work to do. You are not sure of the date of your arrival. Send a telegram to your parents is Kolkata using not more than 25 words. Copy the format of the telegram in your answer sheet. 











       (5 Marks)

LONG COMPOSITIONS (VERBAL)

Composition based on a verbal stimulus such as on advertisement, notice, newspaper, cutting, table, diary extract, notes, letter or other forms of correspondence. Word limit – 200 words. ( For letter 150 words only for body of the letter).


These are 10 mark tasks and the student is provided with verbal input, either in the form of a newspaper report or a news clipping. This task involves extended writing. In before the student is provided visual stimulus. The situations are real life situations. One of the two questions students to express their own opinion, the other one is based on a topic from the main course book. The student could be asked to write a speech, a letter or an article. The answer could be in the form of a brochure also. The various stimulus used are notice newspaper report, advertisement. The visual input could be a picture, graph, diagram, etc. 

7.
Write a letter to the editor of a newspaper in not more than 150 words, expressing your views about how well India is equipped to handle such an epidemic. You are Navin / Neclima. 











       (10 Marks) 
LITERATURE READER

8.
Why did Babuli have feeling of guilt and shame on receiving a letter from his elder brother ?
9.
Describe Cutie Pies glass jail. Why did it nearly die there ?       (4 Marks)
10.
Suppose you are one of the scientists who investigated the disappearance of Cutie Pie. Write your report in about 150 words.











        (8 Marks)

11.
Lakshmi Das received Miriam’s letter addressed to Ali. Now he knows her address. He wants to write her a letter to give her the news of Ali’s death. He also wants to tell her that he fulfilled the oldman’s last wish by delivering the letter on his grave. Suppose you are Lakshmi Das. Write a letter to Miriam. 






        (8 Marks)
12.
How is the West Wind both a preserver and destroyer ?
         (2 Marks)
13. 
What does the poet call angels of rain and lightning. Why are they called angels ?







        ( 2 Marks) 

Name of the Institution or School





NOTICE





Subject





Content Not exceeding 50 words





Name and designation of the person who issues the notice 





D.A.V PUBLIC SCHOOL, DELHI


NOTICE


12th September 20 xx


			LOST ! LOST ! LOST !


	I have lost my hall ticket for the Board Examination while playing during the games period today. The ticket was put in a while envelope. I shall be grateful if someone who finds it returns it to me or deposits it in the school office shyamli





SARS Epidemic Spreads in China


-o-


	SARS has now taken a toll of over 100 lives in China alone. As the epidemic, continues to spread, the Chinese government has been forced to impose stringent quarantine measures to control the spread of the disease. Over 1000 people in Bejing who are believed to have sees in contact with SARS patients have been asked not to leave their homes for the next ten days. 


	The Chinese government has also theaters, and has quarantined hospitals and their staff and has also set a close vigil on its airports to control the spread of SARS.








